
How to Import and Assess using the Outcomes Rubrics 
 

1. How to add the essential skills outcomes rubric to your assessment activity/assignment.  
▪ In your Canvas course, navigate to the assessment/activity that you will be using for the general 

education assessment.  
▪ Open the activity.  

 
 

2. Adding the outcomes rubric to your assessment/assignment.  

▪ Click on  

▪ Click on  
▪ Name the Rubric to match your assessment/activity. It would be a good idea to include “General 

Education” in the title.  
 

 
3. In Outcomes - click on “General Education Essential Skills”  

▪ You should see the two essential skills that are in your course (e.g., Personal & Social 
Responsibility, Communication, Quantitative Reasoning, and Critical Thinking). 

▪ Choose the component skills that will be added to your assessment/activity. 
▪ IMPORTANT: This step is when you need to decide to use the Outcomes Rubric for grading or 

use your own point scheme. 

General Education Assessment 



▪ If you plan to use the Outcomes Rubric points for scoring, leave the box checked in the red circle 
below. 

  If you do not want to use the rubric point scheme for grading, follow the instructions 
in #4 below. 

▪ Click Import. 

 
4. Not using the Outcomes Rubric Points for Grading:  

▪ Uncheck the box “Use this criterion for scoring” if you do not want to use the points associated 
with the Outcomes Rubric.  

▪ Click Import. 

 
 
 
 
 
 
 
 
 



5. Using the rubric for grading 
▪ After importing the rubric to your assessment activity, click on “Use this rubric for assignment 

grading.”  
▪ Make sure that your rubric shows the targets – this will ensure it is the Outcomes Rubric.  

 
6. Grading using the rubric: 

▪ Each criterion should be clicked on to score the student mastery of the general education 
component skill.  

▪ Make sure to click “Save” to ensure the Outcomes Rubric data is collected.  

 
 
 
 
 



7. Rubric and Score:  
▪ This is how the rubric should appear when it has been completed.  

IMPORTANT 
▪ If you chose “use the rubric for scoring” the final points must match the rubric points. 
▪ If you unchecked the box “use the rubric for scoring” the points do not need to match the rubric 

points.  
 

 

 
 
 
 
 
 
 
 


